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Accidental Damage Report

Please to supervising teaching staff in person or by email as soon as practical.

Details complete as soon as possible after damage occurs or is noticed.

Report damage of any damage which occurs to cultural material while it is undergoing treatment must also be included in the treatment report.

	Title/description:


	Artist/maker:


	GCCMC registration number:

	Collection:


Details of incident
1.   Describe where the incident took place.  ………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

2.  Describe the task/processes being undertaken at the time of the incident and explain what happened and how the incident occurred. Note any chemicals or equipment involved. Add a sketch or additional information of required.

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

3. Describe the damage that has occurred to the cultural material, including location. Include a sketch if necessary.

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Name (print):………………………………………………

Signature:…………………………………………………..Date:………………………………………………

Staff signature:……………………………………………Date:………………………………………………


