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	This form is to be used to request a new student site under the student supplier.    

Student Suppliers are set up under one generic supplier called “STUDENT”.  
Each student is then set up as a site, with the student number as the site name reference.

Please check to see if the Student Supplier Site already exists in Themis before filling out this form

Payments to students are entered in Themis as a standard invoice using the Student Payment Request Form.

All sections marked with an asterisk (*) are mandatory. 
Forward completed form and enquiries to Supplier Maintenance via this email address finance-suppmain@unimelb.edu.au

	*1. requestor DETAILS

	Budget Unit Name
	School of langauges and linguistics
	Budget Unit No*
	1190

	Contact Name
	LETICIA NIEUWENHUIZEN
	Ph/Ext *
	x47407

	*2. STUDENT DETAILS

	Student Name
	     
	Student ID*
	     

	Home Address
	     

	
	     
	Postcode*
	     

	Student Phone No. 
	     

	*3. ELECTRONIC FUNDS TRANSFER (EFT) PAYMENT

	Please provide an email address for forwarding of the remittance advice
	     

	Please provide the following banking details: 

	Account Name
	     
	BSB Number
(Six digits)
	     


	Bank (eg NAB, ANZ)
	     
	Account Number
	     

	I hereby confirm the above bank details to be true and accurate.  I understand that all payments form this time on will be placed into the account I have specified unless written confirmation is sent by me informing The University of Melbourne of changes made to these details.

	Signature of student (if payment is by EFT)
	
	Date
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