Put job number here


CONDITION AND TREATMENT REPORT

OBJECTS
REGISTRATION DETAILS

	Job number
	


Item details

	Accession number
	

	Artist/maker/origin
	

	Title/description
	

	Date
	

	Item type
	

	Dimensions (H x W x D)
	


Client details

	Owner or collection
	

	Contact name
	

	Address
	

	State
	

	Postcode
	

	Telephone
	

	Fax
	

	Email address
	

	Mobile
	


Student details

	Student name
	

	Student ID number
	

	Creation date (of record)
	

	Name of supervisor
	


PRIMARY MATERIAL DESCRIPTION
Please describe the primary material in detail below

OTHER MATERIAL/S DESCRIPTION
Please describe the other material/s in detail below

MANUFACTURING TECHNIQUE
Please describe the other manufacturing technique

SURFACE FINISH
Please describe the surface finish in detail

INSCRIPTIONS
Please transcribe all inscriptions with their locations below

STRUCTURE CONDITION
Please describe the structure condition in detail below

SURFACE CONDITION
Please describe the surface condition in detail below

INSCRIPTIONS
Please transcribe and locate all visible inscriptions below

TREATMENT PROPOSAL
Please outline your treatment proposal, step by step, below. Your supervisor must discuss, approve and authorise this proposal before you commence work.

Environment, Health and Safety Considerations
List any Environment, Health and Safety issues involved with the proposed treatment. (eg mould, dust, solvent use, repetitive tasks…)


In the case of erasing, due to the extent to which it is required, the ergonomic risk, or RSI, is a legitimate concern, including the strain on the eyes.

□
I have completed the attached 3D Risk Assessment Forms(s)

□
I have reviewed the following relevant GCCMC Procedures listed below

Approval to commence treatment

Supervisor 

	
	
	

	Name
	Signature
	Date


Custodian or owner

	
	
	

	Name
	Signature
	Date


TREATMENT REPORT

Please outline the treatment you undertook, step by step, below
Ethical considerations of the treatment

Please discuss the ethical considerations of the treatment undertaken.

	Treated by
	Date

	
	


RECOMMENDATIONS
Please outline recommendations for the future conservation of this item.
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