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Transcribing media to create 
useful and re-useable records 



Elan 

•  Demo of using Elan 



Elan 

•  Transcribing media files 
•  Typing what is on the media so you can 

search it and use it again in various 
ways 
– subtitles 
– movies 
–  language learning materials 



Elan 

•  To begin with: make an index of what is 
on a media file 
– could be a summary: 

•  first five minutes are general conversation; next 
ten minutes are singing; next ten minutes is a 
story told by XXX 

– could be a transcript (word by word typing  
what is said on the recording) 



Elan 
•  Transcribe media 
•  Multiple video files 
•  Provides a time-aligned transcript of the 

media 
•  Slow down playback 
•  Automatic insertion of segments into 

transcript file 
•  Create a corpus of all transcripts to 

search over 



Installation 

•  Free download from MPI site 

•  Version 4.9.4 (current at June 2016) 

•  http://tla.mpi.nl/tools/tla-tools/elan/

•  SimpleElan version 1.1



Simple Elan 

•  Allows you to transcribe media 
•  Drag and drop media file onto the 

opening screen 



Simple Elan 



Simple Elan 



Simple Elan 



Simple Elan 



Simple Elan 

•  gives you a time-aligned index of your 
media 

•  needs no setup 
•  the file it creates can then be opened in 

Elan 



Simple Elan 

•  Video  



Elan Imports 



•  To start a new file, go to File>New.  

•  Navigate to your media file 
(.mpg, .mpeg, .wav), then click the double 
arrow (>>) button to move your file into the 
right-hand window. Click OK.  



•  Save your file right away: File>Save. The 
ELAN file extension is .eaf.  

•  Set your Automatic backup to 5 minutes. 
File>Automatic Backup>5 minutes.  



•  To add an annotation, double-click inside the 
blue area. Type your annotation.  

•  To delete an annotation, click the annotation 
so that the horizontal line is blue. Then use 
Edit>Delete Annotation.  



Variable playback speed 

•  Controls – Rate 
•  Loop – set a ‘chunk’ then loop over it 

until you transcribe it 



Quick segmentation 

•  Tier / Segmentation 



Quick segmentation 

•  Tier / Segmentation 



Quick segmentation 

•  This results in an Elan file that has 
chunks or segments ready to be typed 
into 

•  Saves lots of time 
•  Set ‘loop’ then enter transcript 



Transcription mode 



Elan Exports 




